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11 This fik contains the following documents (include form numbers and titles, if a& and file arrangehenth .~ - . .~ " 

Docmcnts r e l a t i n g  t o  a comparison of projected manpower requireuents and a c t u a l  
manpower requi r&eats  f o r  pro jec ts .  

Included are Line of Balance Report, a computer p r in tou t .  

P i l e  is arranged chronologically by da te  repor t  produced. 

.~ 

, Department of Transportation 
Division of Planning and Programing I Jim E l w e l l  I 
Office of P r o g r m i n g  
Atlanta,  Georgia 

'- ACTION REQUESTED 
ESTABLISH DISPOSITION STANDARD: DISPOSE OF PRESENT ACCUMULATIONS; 
RECORD WILL CONTINUE TO ACCUMULATE. n NO FURTHER m U M U L A T i m  ANTICIPATED. 

9. Exact Series Title 

0 
b Earliest a Mest Dates of Series 

~ 1972 -- To Date Manpower Line-of Balance Report P i l e  
~ 

1Q what is  the function of the office in which this record series is created 
The Division of Planning and Prograrning is responsible f o r  t h e  development of long and 
shor t  range t r anspor t a t ion  plans,  p ro j ec t  scheduling, research and developrent programs, 
d ra f t ing  and rev is ing  maps of ci t ies,  count ies ,  and the  State ,  t h e  co l l ec t ion  of 
statistical da ta ,  and t h e  compilation of t r a f f i c  survey data. 
systems, av ia t ion  and a i r p o r t  s y s t e m  development, and mass t r a n s i t .  

This includes highway 

AITACH SAMPLES OF THE FILE 



13. Is this the Record Copy of the series? 

14. Is there a duplication of this series in another office or agency? 

[XI I 1 

t 1 1x1 
IS. Is the information contained in this series ever summarized or'published? Attach copy of si~.nrnary or publication. ] 1X ] 

16. Dws the series contain classified in!orrnation requiring security haiidling? t 1 1x1 
17. Does the series initiate, amend or terminate agency policies and procedures? 

u). h l d '  the function be performed if  the files were lost or destroyed? 

..  
I!?. Is the series (or major portion of it) regu:ariy microfilmed? If  yes. why? I 1  PI! 

PI ;c I 

!O. Does the record sei;es provide data as input to an EDP file? c 1 P I  

, .  ~. I 

!1. Does the record series contain documentation, produced as EDP printout? 
The series is i t s e l f  an EDP printout.. 

2. Has the Federal Government issued instructions governing retention/dismition of these tiles? I. 1 P I '  
' ,~?  .~, - - _  ~ - . .  

- .~ B. Will there b c a  need for these records 10, 15 years from ~now?.lf yes, what? 
.~ ,~ , . . .- 7 -  . ~ .  

.. r . . -  . .  . ~ ,  . .  .. . . ~ . :  . .~ 
. ~ .  .~ . .  I). REQUiREMENTS. The followi.ng requires F~ the files to &.kept . .: : ~' .. j: '.. ..:.~..~. yiaw '. 

_ .  . . ~. . .  

a. [ 3 STATE b. [ ] STATUTE OF c. [ 3 AUDIT d. [ ] FEDERAL e. kxl ADMINISTRATIVE 1. [ .  3 HISTORICAL 
LAW LIMITATION PERIOD LAW, DECISION VALUE 

(Cite Law, Statute, or other reason for the retention requirement) 

FHWA requirements 

7 
5. AGENCY RECOMMENDATIONS: This agency recommends that the file series be cut off at the end of each 

-[ ] C4LENDAR YEAR -[ ] FISCAL YEAR - [ X I  Other B i w u d y  - in January and then: 

Peg- Transfer to [ X I  State Records Center [ 3 Local Holding Area; hold .~~~...... 3 ..... yearIs): 
[g ] Destroy. 
[ ] Transfer fo State Archives for permanent retention. 
[ ] Destroy immediately after cut-off. . . . . , . , ! .  - . .  

[ ] Other: (Specify) 

July 
Holdbh the current files area ~~~ . ~ 6  month!s!/' - ~ .  ~.. .~ yeads): 

. I _  ~~ , ~. . . .  . I J :  . .~ ~ . .  - 
. . .  . ., 

~ 

.~ 

. .  . .  ~ ,. 

(Indicate br // fly rationale for recommendations abovelor write additional remarks): 


